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Incoming Loan & Digitization Agreement

Lender
Contact Person:
Email:

Phone:
Address:

Secondary Contact:

Borrower

Contact Person:

Email:

Phone:

Address: 121 The Valley Library, OSU
Corvallis, Oregon 97331-4501

Secondary Contact:

Phone: Phone:

Loan Duration: ____ / ____ / ____ - _ _ /___ ]__ _ Extension (ifapplicable):____/ ____/ __ __

Purposeotioan: |

Is there a plan to accession this collection?

Wl this be a new collection? (Circle) Yes / No
New collection title:

Will this be an addition to an existing collection? (Circle) Yes / No
Existing collection title:

Accession Number:

Quantity Received (eg. x # of photos, y # of tapes, etc) Contents (Description of content and types of materials)

Condition of Item(s)
Physical:

Arrangement:

Handling & Care of Item(s)
Transportation:
Environmental:

Security:

Temporary Location:

Copyright & Digitization
I, the lender:
00 Believe the material to be in public domain
[0 Hold copyright
[0 Do not hold copyright, the owner is:
O Other:

I, the lender, give SCARC permission to:
[0 Digitize all documents and images
[0 Digitize some documents and images:
O Other:

I, the lender, give SCARC permission to digitize and maintain copies in the Archive for: (check all that apply)
Preservation purposes
Semi-public use (physical copies only, digital copies upon request or via a Reading Room access terminal)
Public access and use (digital display via SCARC websites)
Other:

Credit Line:

[0 Iwould like copies of the materialin____ format

I, the lender, give SCARC permission to use the digitized copies for a specified length of time:
0 On-going use until thisdate: ____/____/
[0 Use in perpetuity
O Other:

Oregon State University’s Special Collections & Archives Research Center (SCARC) bears responsibility for the care and
security of materials while they are on loan. By signing this agreement the lender acknowledges they have read and
discussed the information above, and understands the process for the loaning, digitizing and returning of materials.

I, the undersigned, hereby give to SCARC my permission to use the materials as listed above at Oregon State University.
This permission includes the royalty-free reproduction, digitization, exhibition, distribution, or otherwise use of the
materials as specified. When the loan duration has expired, SCARCwill return materialsto the lender, and retain digital
copies for as long as identified above.

Lender Borrower
signature: 0 | Signature:
Printed Name: Printed Name:
Date: Date:

It is hereby acknowledged that all materials listed above or on attached sheets have been returned.

Lender Borrower
Signature: Signature:
Printed Name: Printed Name:
[0 (- O I-1 (-}




